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1. OIIUC HABYAJIbHOI JUCHUILJIIHUA

3rigHo 3 HaBYaJIbHUM TUIaHOM Ha 2025-2026 HaBuYanbHUN PIK, HA BHUBYEHHS
muciuiIiau «JlioBa iHO3eMHa MOBa» i AeHHOI (opmu HaB4aHHS BuAiIeHO 120
akagemiunux rogud (4 kpeautu ECTS), y T .4. ayautopaux — 42 ronunu (pakTHYHI

3aHATTA — 42), caMOCTiiiHa poO0Ta CTYACHTIB — 78 TOAMH.

HaiimenyBanus
MOKa3HUKIB

[udp Ta
HAaNMEHYBaHHS
rajxysi 3HaHb,
CIICHIAJIbHOCTI,
pIBEHb BHUIIIOT OCBITH

XapakTepucTruKa
HaBYAJILHOI TUCIUAILIIIHA

JCHHA 3a04YHa

dbopma dbopma
HABYaHHS | HAaBYaHHS

lNany3s 3nans D

OO0o0B’s13K0Ba

KisbKiCTh KpeauTiB, «bi3Hec,
BignoBigauX ECTS — 4 aIMIHICTPyBaHHS Ta Pix niocomosxiui:
TIPaBO»
3MICTOBHX MOJYJIB — 2 1-i ‘ 1-i
InuBinyaapHe HAYKOBO- CrnemianpsHicTth: D 4 Cemecmp
JIOCIIITHE 3aBJIaHHS BIJIOBIIHO «IlyOmiune 1k 13
JI0 PEKOMEHJIOBAHOTO CITUCKY yIpaBJIiHHS Ta
3arajgpHa KUIbKICTh aJMIHICTPYBaHHS» Jlexyii
akageMiuyaux rogud — 120 - ‘ -
. llpaxmuuni
TwXHEBUX TOAWH IS JCHHO]
(opMH HaBYAHHS: Hpyruit 42 ron. ‘ 10 roz.
p ' ~PYT . Camocmitina poboma
ayIUTOPHUX — 3 (MaricTepchbKuii)
L : o 78ron. | 110 ron.
caMOCTIiitHOT poboTH PiBEHb BHIIIOi OCBITH . =
[TincymMKOBHUIA KOHTPOJIb:
CTyJIeHTa — 9,9. ;
ICITAT

MeTo0 BHBYEHHSI HABYAJBLHOI JAMCHHUIJIIHM «/[iToBa 1HO3eMHA MOBa»

€

dbopmyBaHHS B 37100yBadiB MariCTEpPChbKOTO PIBHS 31aTHOCTI €(DEKTUBHO 3/1IHCHIOBATH

yCHE Ta MUChbMOBE MpodeciiiHe CIUIKYBaHHS 1HO3EMHOIO MOBOIO Y c(epi myOaigyHOro

VIOpPaBIIHHSA Ta aAMIHICTpYBaHHS, OMAHOBYBAaTH (haXxOBY TEPMIHOJIOTIIO, PO3BUBATH

MDKKYJIBTYPHY KOMIETEHTHICTh 1 HABUYKH POOOTH 3 aBTEHTMUYHHUMM TEKCTaMH, IO

320€e3I1eYnTh

ixHi0 mpodeciiiHy MOOUIBHICTH 1

HaI[lIOHATFHOMY Ta MIKHAPOTHOMY CEPEIOBHIIIL.

KOHKYPEHTOCTIPOMOXKHICTh Y



2. IEPEAYMOBHU JJIA BUBYEHHSA IUCHUIIJITHA

baxxaHoro mepeayMOBOIO BHBYCHHS OOOB’SI3KOBOI HABYAIBHOI JAUCIUILTIHH
«/[imoBa iHO3eMHA MOBa» € 3HAHHS 3 TaKOi AUCIUIUTIHM, K «[HO3eMHa MoBa (3a
npodeciitHuM cpsiMyBaHHSIM)» OMTAHOBAHO1 Ha TIOTIEPEHLOMY PiBHI BHIIIOI OCBITH.

3. KOMIETEHTHOCTI BIANOBIJHO JIO CTAHJIAPTY BHUIIOI
OCBITH 31 CHEOIAJIBHOCTI D4 «(I1YBJITYHE YIIPABJIIHHA TA
AIMIIHCTPYBAHHSD»

3azanvHi KomnemeHmHoOCmi:
3K05. 3parHicTh npuiiMath OOIPYHTOBAHI PINICHHS Ta BUKOPUCTOBYBATH
Cy4yacHI KOMYHIKAI[ii{H1 TEXHOJIOTI].
3K06. 3natHicTh 10 mpodheciifHOTO CIIIKYBaHHS 1HO3EMHOIO MOBOIO.

CneuianbHi KOMnemeHmHoOCmi:

CK 01. 3parHiCTh HaJIaroJKyBaTH COIIaJbHY B3a€EMOJIII0, CIIBPOOITHUIITBO,
MOTepeIKaTH Ta PO3B’A3yBaTH KOH(IIIKTH.

CKOS5. 3gaTHIiCTh NPEACTABISATH OpraHu MyOJIYHOTO YIIPaBIIHHS Y BIIHOCHHAX
3 IHIIMMU JEpKaBHUMHM OpraHaMd Ta OpraHamMH MICIIEBOTO CaMOBPSITyBaHHS,
IrPOMAJICBKUMH 00’ €THAHHSIMH, MIANPUEMCTBAMHU, YCTaHOBAMM 1 OpTraHi3alisiMu
HE3aJIOKHO Bim (opM BIACHOCTI, TpoMaAsHAMH Ta HAJAro/KyBaTH e()EKTUBHI
KOMYHIKaIlil 3 HUMHU.

4. OUIKYBAHI PE3YJIbTATU HABUYUAHHS

PH 06. 3naiiicHioBaTH e(EeKTUBHE YINpaBIIHHA 1HHOBALISIMH, PECYpCAMH,
pU3UKaMH, TPOEKTAMU, 3MIHaAMU, SIKICTIO, 3aCTOCOBYBATH Cy4acH1 MOJIEN1, MAXOAN Ta
TEXHOJIOT1i, MI>KHAPOJIHHUM TOCBIJ MPU NMPOEKTYBAHHI Ta peopraHizailii ynpaBiiHCbKUX
Ta 3arajJbHOOPTaHI3alIMHUX CTPYKTYD.

PH 08. Ymitu 3a1ficHIOBaTH €()EKTUBHY KOMYHIKAI[iI0, apryMEHTYBaTHU CBOIO
MO3MULII0, BUKOPUCTOBYBATH Cy4YacH1 1H(POpPMalliifHI Ta KOMYHIKALiiiHI TEXHOJIOTI Y
chepi myONIYHOTO YMpaBIiHHS Ta AaAMIHICTPYBaHHS Ha 3acajax CoOIaJIbHOI
BI/IMOBIAAIBHOCTI, IPABOBUX Ta ETUYHUX HOPM.

PH 09. ChinkyBatucss 1HO3€eMHOIO MOBOK Ha mTpodeciiiHy TEeMaTHKy,
00OroBOprOBaTH MPOOIEMH IMyOJIIYHOTO YIPABIIHHS Ta PE3yJIbTaTh AOCTIIKEHb.

PH 11. Po3po0nsiTi 06rpyHTOBaH1 YIIPABIIHCHKI PIIIEHHS 3 YpaXyBaHHIM IMUTAHb
€BPOIICHUCHKOT Ta €EBPOATIAHTUYHOI 1HTETpallii, BpaXOBYBAaTH 11111, HASIBHI 3aKOHO/1aBYI,
4acoBl Ta pecypcHi OOMEKEHHS, OLIHIOBATH MOJITHYHI, COIllajdbHI, €KOHOMIYHI Ta
€KOJIOT1YH1 HACJIIJIKK BapiaHTIB PillI€Hb.



5. IMIPOT'PAMA HABYAJIBHOI JUCHUILJITHA

3micmosuii modyas 1. Public and International Strategic Management: Government
Practices and Legal Challenges.

1. Public Management. International management. Reading and article abstract.

2. Vocabulary. The Professional culture of the civil service: organization and

responsibility.

Grammar. Past tenses and advice structures

Speaking. Roleplay: meeting one-to-one. Expressions for giving diplomatic

advice.

5. Writing an essay. Different attitudes of managerial challengers of operating in

the international environment

Vocabulary. Customer service and telephoning.

Grammar. Asking questions and giving instructions

Speaking. Dealing with problems by telephone.

9. Writing. Formal and informal correspondence.

10.Case study. Caferoma: solve the problem of a leading brand (writing e-mail)

11.Academic writing: special aspects of gist and abstract translation quality
assessment (writing an abstract related to research)

12.Public Policy and Decision-Making in Public Administration. Reading and
article abstract

13.Public authorities vocabulary.

14.Grammar. Relatives clauses, articles and noun combinations

15.Speaking. Presentations — structure

16.Writing. Product description

17.Brexit and what it means for the conflict of laws. Reading and article abstract

18.The Role of Civil Servants in Modern Public Administration. Reading and
article abstract

19.Vocabulary. careers, personal skills and qualities

20.Grammar. Present tenses

21.Speaking. Job interview: roleplay

22.Writing: a CV

23.Case study. Angel Investments: Choose a company to invest in

24.Academic writing: Writing short sentences and paragraphs, Link words:
connecting phrases and sentences together

B W

0 N o

3micmosuti modyas 2. Risk Management and Negotiation Strategies in International
Trade: Effective Communication and Presentations.

25.Introduction to risk management. Reading and article abstract

26.Vocabulary. Negotiating

27.Grammar. Conditionals and recommendations


https://www.multitran.com/m.exe?s=public+authorities&l1=1&l2=2

28.Speaking. Roleplay: a negotiation

29.Writing: a proposal

30.Corporate social responsibility. Reading

31.Vocabulary. Meetings, ethical behavior and social performance

32.Grammar. The passive and reported speech

33.Writing. Reports and minutes

34.Case study. Style is everything: Prepare a product presentation for a
competition (writing short article or press release)

35.Academic writing: being concise and removing redundancy

36.Vocabulary. Business performance

37.Grammar. Future forms and expressing likelihood.

38.Speaking. Presentations — visuals

39.Writing. Presentation slides

40.Export sales and payment. Reading and article abstract

41.Writing: requests and reminders

42.Academic writing: writing each section of a paper

6. CTPYKTYPA HABYAJBHOI JUCHUILIIHA

KinekicTs roqun
Ha3Bu 3micToBHX MOAYJIIB i Tem Jlenna ¢popma 3aouna popma
Ycboro y Tomy uncii  |[Ycboro y TOMY 4HCJIi
n\n\inz{\ cp H‘H‘iﬂ[{l cp

3micmosutt mooynw 1. Public and International Strategic Management: Government Practices
and Legal Challenges.

1. Public Management. 2 4
International management. 2 4
Reading and article abstract.

2. Vocabulary. The Professional 2
culture of the civil
service: organization and
responsibility.

3. Grammar. Past tenses and advice 2
structures

4. Speaking. Roleplay: meeting 4
one-to-one. Expressions for giving 2
diplomatic advice

5. Writing an essay. Different 2
attitudes of managerial challengers
of operating in the international
environment

6. Vocabulary. Customer service and 2
telephoning.




7. Grammar. Asking questions and
giving instructions

8. Speaking. Dealing with problems 2
by telephone.

9. Writing. Formal and informal
correspondence.

10. Case study. Caferoma: solve
the problem of a leading brand 2
(writing e-mail)

11. Academic writing: special
aspects of gist and abstract
translation quality assessment 2 2 | 2
(writing an abstract related to
research)

12. Public Policy and Decision-
Making in Public Administration. 2 2
Reading and article abstract

13. Public authorities vocabulary. 2 )

14. Grammar. Relatives clauses,
articles and noun combinations

15. Speaking. Presentations -
structure

16. Writing. Product description 2

17. Brexit and what it means for the
conflict of laws. Reading and 2 2
article abstract

18. The Role of Civil Servants in
Modern Public Administration. 2
Reading and article abstract

19. Vocabulary. careers, personal

skills and qualities 2
20. Grammar. Present tenses 2
21. Speaking. Job interview: 9 9
roleplay

22. Writing: a CV

23. Case study. Angel Investments:
Choose a company to invest in

24. Academic writing: Writing 2
short sentences and paragraphs,
Link words: connecting phrases
and sentences together

Pa3zom moayJb 1 241 6 |30 6

3micmosui modyns 2. Risk Management and Negotiation Strategies in International Trade:
Effective Communication and Presentations.

25. Introduction to risk
management. Reading and article 2 4
abstract



https://www.multitran.com/m.exe?s=public+authorities&l1=1&l2=2

26. Vocabulary. Negotiating 2 2 2
27. Grammar. Conditionals and 9 2
recommendations
28. Speaking. Roleplay: a 9 2 2
negotiation
29. Writing: a proposal 2 2
30. Corporate social responsibility. 9 9 4
Reading
31. Vocabulary. What is a manager 2 2 2
32. Grammar. The passive and 9 2
reported speech
33. Writing. Reports and minutes 2 4
34. Case study. Style is everything: 2
Prepare a product presentation for 5 | o
a competition (writing short article
or press release)
35. Academic writing: being 9 9 4
concise and removing redundancy
36. Vocabulary. Business 2 5 4
performance
37. Grammar. Future forms and 2
T, 2

expressing likelihood.
38. Speaking. Presentations - 2 2 2
visuals
39. Writing. Presentation slides 2 2
40. Export sales and payment. 9 4
Reading and article abstract
41.  Writing:  requests  and 9 2
reminders
42. Academic writing: writing each 4

: 212 | 4
section of a paper
Pa3zom moayJnb 2 18 | 4 |38 4 52
Ycboro roaux 120 42 |10 | 78 120 10 110

7. 3MICT HABUYAJIBHOI1 JUCHHAILITHA
7.1. Jlekuii (He mepenbavyeHi HABYAIBLHUM TLIAHOM )
7.2. IlpakTH4Hi 3aHATTHA

No Ha3zpa Temu K-1p
3/m TOJIUH

3micmosuii modyns 1. Public and International Strategic Management: Government Practices

and Legal Challenges.

1 | Public Management. International management.

Reading and article abstract

2 | Vocabulary. The Professional culture of the civil service: organization and

responsibility.




Company departments. Job responsibilities

3 | Grammar. Past tenses and advice structures
Past simple and continuous, past perfect

4 | Speaking. Roleplay: meeting one-to-one.

Expressions for giving diplomatic advice 2
4 | Vocabulary. Customer service and telephoning.
Personal qualities. Describing problems. Phrasal verbs for phoning 2
5 | Speaking. Dealing with problems by telephone. 5
Expressions for giving instructions. Role play: a technical problem
6 | Academic writing: special aspects of gist and abstract translation quality
assessment 2
Writing an abstract related to research
7 | Public Policy and Decision-Making in Public Administration. Reading and
article abstract 2
8 | Public authorities vocabulary 2
Describing and analysing public authorities in different countries
9 | Speaking. Presentations — structure 2
Expressions for giving instructions. Roleplay: a presentation of a new product
10 | Brexit and what it means for the conflict of laws.
X : 2
Reading and article abstract
11 | Speaking. Job interview: roleplay 9
Expressions for answering job interviews. Job interview: roleplay
12 | Academic writing: Writing short sentences and paragraphs, link words. 5
Connecting phrases and sentences together
Pa3om 3a 3micToBuii moay.as 1 24

3micmosuii modyns 2. Risk Management and Negotiation Strategies in International Trade:

Effective Communication and Presentations.

13 | Introduction to risk management

Reading and article abstract. 2

14 | Vocabulary. Negotiating 5
Collocations for negotiating and meeting expressions

15 | Speaking. Roleplay: a negotiation 5
Expressions for contributing to meeting

16 | Corporate social responsibility 2
Reading

17 | Vocabulary. What is a manager 2
Adjectives for talking about ethics. CSR collocations

18 | Academic writing: being concise and removing redundancy 4
Doing practical exercises

40 | Vocabulary. Business performance 9
Financial information. Describing chats and graphs. Results and consequences

41 | Speaking. Presentations — visuals 5
Expressions for describing slides and visual aids. Roleplay: a presentation

42 | Academic writing 9

Writing each section of a paper



https://www.multitran.com/m.exe?s=public+authorities&l1=1&l2=2
https://www.multitran.com/m.exe?s=public+authorities&l1=1&l2=2

Pa3om 3a 3micToBuHii MoayJIb 2 18

Bcnoro 42

7.3. CamocrTiiiHa po6oTa

CamocriiiHa poboTa MarictpiB 3 mucuuiuiind  «JlimoBa i1HO3eMHa MOBay»
OpPTraHi30BYETHCS UYEpe3 OIMpAIIOBaHHS JIEKCMYHOTO Ta TpaMaTHYHOTO MaTepiary
IIUIIXOM BUKOHAHHS TIPAKTUYHUX 3aBJIaHb, MOIIYK, YATAHHS Ta 00pOOKa 1HIIOMOBHOT
iHpopMalli MIIIXOM YHTaHHA (MOIIYKOBOTO, TEPEriAg0BOro, O0O3HAHOMYOTO,
BUBYAIOUOI'0) aHTJIOMOBHUX (PaxoBuX TEKCTIB 31 cmemiagbHocTi 281 «llyOmiune
yIOpaBIiHHSA Ta aJAMIHICTpyBaHHs», pedepyBanHs / aHOTyBaHHS MPOodeciiHHOl
JiTepaTypH aHTIIiIHCHKOI0 MOBOIO 3 (Daxy, BAKOHAHHS 3aBJaHb 3 aKaJIEMIYHOTO MIHChMa,
MIrOTOBKA THCHMOBOI Ta YCHOI Tpe3eHTaIlli MpPOEKTy, CKIAJaHHA JUIOBOT
JOKYMEHTAaIlli, TMCeMHUN 00MiH 1H(popMaIIi€ro.

Ne HasBa remu K-1p
3/11 TOIUH

3micmosuti moodyne 1. Public and International Strategic Management: Government Practices
and Legal Challenges.

Public Management. International management. Reading and article abstract.

Vocabulary. The Professional culture of the civil service: organization and
responsibility.

Grammar. Past tenses and advice structures

Writing an essay. Different attitudes of managerial challengers of operating in the
international environment

Vocabulary. Customer service and telephoning.

NN NN N

Grammar. Asking questions and giving instructions

Writing. Formal and informal correspondence.

Academic writing: special aspects of gist and abstract translation quality
assessment (writing an abstract related to research)

© oNog M~ NE

Public Policy and Decision-Making in Public Administration. Reading and
article abstract

-
o

Public authorities vocabulary.

.| Grammar. Relatives clauses, articles and noun combinations

|
H

|
g

Writing. Product description

Brexit and what it means for the conflict of laws. Reading and article abstract

|
oo

The Role of Civil Servants in Modern Public Administration. Reading and
article abstract

|
>

15.| Vocabulary. careers, personal skills and qualities

NN NININININ N ~

16.| Academic writing: Writing short sentences and paragraphs, Link words:
connecting phrases and sentences together

Pa3om 3a 3micTroBuii Mogyab 2 36

3micmosui modyns 2. Risk Management and Negotiation Strategies in International Trade:
Effective Communication and Presentations.



https://www.multitran.com/m.exe?s=public+authorities&l1=1&l2=2

17.| Introduction to risk management. Reading and article abstract 4
18.| Vocabulary. Negotiating 2
19.| Grammar. Conditionals and recommendations 2
20.| Writing: a proposal 2
21.| Corporate social responsibility. Reading 2
22.| Vocabulary. What is a manager 2
Vocabulary. What is a manager
23.| Grammar. The passive and reported speech 2
24.| Writing. Reports and minutes 2
25.| Academic writing: being concise and removing redundancy 4
26.| Vocabulary. Business performance 2
27.| Grammar. Future forms and expressing likelihood. 2
28.| Writing. Presentation slides 2
29.| Export sales and payment. Reading and article abstract 2
30.| Writing: requests and reminders 2
31.| Academic writing: writing each section of a paper 4
Pa3om 3a 3micToBuHii MOaYJIb 2 42
Bcenoro 78

7.4.OpieHTOBHA TeMaTHKA iHIMBIIYyaJbHUX 3aBIaHb
[HauBiyanbHI 3aBJIaHHS JIS MAriCTPiB 3 AUCIUILIIHU «Jl1710Ba 1HO3EMHA MOBa»
MPOTIOHYIOTHCS y TaKUX (OpMax SK:
v’ Tepekiaj TEKCTIB 3 paxy:
- Management and leadership
- What is Risk Management? Definition, Importance, Process, and Types
- Public Administration Reform
- The difference between public and private management
- Research Report "Perception of Public Administration and Civil Service by the
Citizens of Ukraine" (February 2021)
v/ BUKOHAHHS IPAKTHYHUX 3aBIaHb 3 aKaJIeMIYHOI0 MUChMa aHIHCHKO0 MOBOKO"
- Academic writing: special aspects of gist and abstract translation quality
assessment (writing an abstract related to research)
- Academic writing: Writing short sentences and paragraphs, Link words: connecting

phrases and sentences together


https://www.kmu.gov.ua/storage/app/sites/1/reforms/report-on-quantitative-survey-public-administration-reform-general-public-february-2021.pdf
https://www.kmu.gov.ua/storage/app/sites/1/reforms/report-on-quantitative-survey-public-administration-reform-general-public-february-2021.pdf

Academic writing: being concise and removing redundancy

Academic writing: writing each section of a paper

TepMiHOJOTIUHMM TI0Capiit 3a Ppaxom

[IpaBuna odopmuenns 6ibmiorpadii Ta mocunane Ha pKepena iHGopwmarii (B
€Bponi Ta Ykpaini)

Hanucanus aHoTaliii iH03eMHOKO MOBOIO JI0 MaricTepchbkoi poOoOTH

Hanucannus iHOMOBHUX HAyKOBHX Ipailb, 1oKyMeHTIB (Project Statement, Grant
Proposal) Ha 3100yTTsl HAYKOBUX I'PaHTIB
v’ KellcOoBi 3aBIaHHA:

Case study. Memo on Public Policy Changes: Write a memo in English about
changes in government public policy, explaining the impact of these changes on
society and government institutions.

Case study. Drafting a Public Letter or Petition: Prepare a formal letter or petition
to the government in English with a proposal for a specific public policy or issue
of public interest.

Case study. Business Letter to International Organizations: Prepare an official
letter in English to international organizations, such as the UN or the European
Union, with proposals for cooperation or a request for financial support for public
administration development projects.

Case study. Caferoma: solve the problem of a leading brand (writing e-mail)

Case study. Angel Investments: Choose a company to invest in

Case study. Style is everything: Prepare a product presentation for a competition
(writing short article or press release)

v/ peaizallisi MOHO MPOEKTIB / MO3KOBUH MITYPM Ha TaKi TEMH :

Writing a Public Policy Proposal

CryneHT po3po0Jsie aHTTIMChKOI0 MOBOIO MPOTMO3HUIIIIO0 MYOIIYHOI MOJTITUKH Ha TEMY,

MOB’SI3aHy 3 YIPABIIHHAM T'POMAJCHKUMH MOCIyramu, pepopmamMu abo poO3BUTKOM



iHppacTpykTypH. [IpoekT mae BkiItouaTH onuc npoodieMu, aHali3 BapiaHTIB pillleHb Ta
peKOMeHIaIii.

Analysis of Leadership in Public Administration

CTyneHT TOoTye aHamTHYHY poOOTY aHIIIIKHCHKOIO MOBOIO MPO Pi3HI MIAXOAH [0
JigepcTBa y MyOIiYHOMY YIpaBJIiHHI, aHATI3YyIOUd, SK PI3HI CTHJIl KEpPIBHHUIITBA
BIJIMBAIOTh Ha €()EKTUBHICTh ACP>KABHUX YCTAHOB.

Preparing a Speech for a Public Official

Hamnucaty npoMoBy aHIUIIMCHKOIO MOBOIO JUIsl MyOJIYHOTO YMHOBHUKA Ha OAHY 3
aKTyaJIbHUX TEM, HampuKiIaa, pehopMH B JEPKABHOMY CEKTOPl, aHTUKOPYMIIITHI
3aX0/11 200 3a7Ty4YCHHS 1HO3EMHUX 1HBECTHIIIN.

Crisis Management in Public Administration

[ligroryBaTi JOCHIKEHHSI a00 MPE3EHTAIII0 AHTIIMCHKOI0 MOBOKO IIPO YIPABIIHHS
Kpu3aMu B JepxaBHOMY cekTopi. IIpoekT Bkirodae aHami3 peanbHMX KeiciB Ta
pexkoMeHaauli uid Jep’KaBHUX OpraHiB 1100 €(EeKTHMBHOIO pearyBaHHS Ha KpU3H.
Ethical Challenges in Public Administration

CTyfeHT muIIe ece aHMIMCHKOI0 MOBOIO NPO €TUYHI BUKIUKH y MyOJidYHOMY
YIOPAaBIIHHI, BKJIIOYAIOUX MUTAHHS KOPYIIILIii, MPO30POCTI Ta MiA3BITHOCTI.

v/ peaiizallisi KOJEKTUBHUX MPOEKTIB / MO3KOBUH MITYPM Ha TaKl TEMHU :

Developing a Strategic Plan for a Public Organization

['pynu CTYIEHTIB pO3pOOJIAIOTh AHTIIIMCHKOID MOBOKO CTpPATEriyHMM IUIaH ISt
Jep’kaBHOiI ycTaHOBU ab0 MicieBoi amMmiHicTparii. [IpoekT Bkitouae aHanmi3 Micii
opranizatii, e, SWOT anaii3, a Tako» MPOIO3HUIIiT MO0 peatizailii cTparertii.
Simulation of an International Negotiation

CTyIeHTH OpraHi30BYIOTh CHUMYJIAIII0 MDKHApPOJHUX TMEPErOBOPIB aHTIIHCHKOIO
MOBOIO MIX MpPEJICTABHUKAMU YPSAJIB JBOX KpaiH 100 ABOCTOPOHHIX yrof y cdepi
TOpriBii, Oe3reku abo EeKOJOTIYHUX MHUTaHb. BKIIIOYae MIATOTOBKY MO3UIIMHIX
JIOKyMEHTIB Ta TIPOBEICHHS ITEPErOBOPIB.

Designing a Public Service Campaign



['pynu cTyneHTiB po3poOJIAIOTh AHTIIMCHKOI0 MOBOIO KaMMIaHIIO 3 MiJABHILEHHS
00I3HAHOCTI cepel TPOMAISH MPO BAXKIUBY CYCHIUIBHY MpoOJeMy, HaNpHKIa,
OXOPOHY 37I0pOB’sl, OCBITY a00 00poThOy 3 Kopymiliero. Bkiouae miaH kamimadii,
OCHOBH1 MECEJIXK1 Ta cTpaTerii KOMyHiKaIlii.

Public Budget Allocation Simulation

CTyieHTH CHMYJIOIOTh MPOLEC PO3MOILTY JEp>KaBHOTO OIOKETY Jisi MICIIEBOTO
ypsALy, TpUMaloud pIIICHHS aHTJIIHCHKOI0 MOBOIO MO0 (DiHAHCYBaHHS PI3HUX
CEKTOPIB, TAKUX K OXOPOHA 370pOB’s, OCBITa, iH(pacTpykTypa Toio. [IpoekT Mae
BKJIIOUATH OOTPYHTYBAHHS MPIOPUTETIB BUTPAT Ta MPOTHO3YBAHHSA IXHHOTO BITUBY Ha
CYCH1JIBCTBO.

Drafting an International Agreement

['pynu cTyieHTIB pOo3pO0ISIOTh aHTJIIHCHKOK MOBOIO IIPOEKT MIXKHAPOIHOT YTOIU MIXK
JBOMa KpaiHamMu ab0 MIKHApOJHUMHU OpraHi3allisiMH. YTOoJa MOXE CTOCYBaTHCSA
criBopari y cdepli €KOHOMiKH, Oe3lekH, OCBITH YW Haykd. CTYIEeHTH IOBHHHI
O0OTrOBOPUTH YMOBH YTOJIU Ta MPE3EHTYBATH ii JIJIsi CXBAJICHHS.

Policy Analysis and Recommendation

['pynu CTyIEHTIB aHaNI3ylOTh aHIJIIHACHKOIO MOBOIO ICHYIOUY JIEpXaBHY MOJIITHKY B
MIeBHIM KpaiHi ab0 perioHi Ta HaJalTh PEKOMEHAAIIIT 010 11 BMOCKOHaNeHHs. Temu
MOXXYTh BKJIIOUATH COIIaJIbHY TIOJITHKY, €KOJIOT14HI Tporpamu abo pedopmu

JIEP>KaBHOTO YITPABJIIHHS.

8. METOJIU HABYAHHSA

Jlyist opraHizariii OCBITHROTO MPOIIECY 3 TUCIUILIIHU «/J[isToBa i1HO3eMHA MOBa»
JUISl MaricTpiB BUKOPUCTOBYIOTHCS Pi3HI THTEPAKTUBHI METOAM HAaBUaHHS, 30KpeMa:
MO3KOBHH IITYpM, TUCKYCIi, «MiKpodoH», aijoBa rpa (Iij0Bi MEperoBOpH, 3yCTpiui,
TenedOHH1 JI3BIHKH), KEWCOBE HABUaHHS, MPOSKTHA METOAMKA, SIKI B CBOIO HYEPry
opieHTOBaHI Ha (opmyBaHHS TpodeciiiHOi KOMYHIKATUBHOI  aHTJIOMOBHOL

KOMIIETEHTHOCTI.



BaxxnmuBuM — acmekToM — BUKOPUCTAaHMX  METOJMIB € iXHS  MpPaKTUYHA
OpIEHTOBAHICTB, 110 TIepedavae yCHe Ta MUCEMHE CIUTKYBAaHHS aHTIIIHCHKOI0 MOBOIO
B aKaJieMiYHOMY Ta IpodeCifHOMY CepeloBHINaX, sIKi MAaKCUMaJbHO HAOJIMKEH1 10
peaibHUX YMOB. BisbI TOTO, 111 METOM YPI3HOMAHITHIOIOTH 3aHSTTS, 332 PAXyHOK 4OTO
MIJBUIIYETHCS 3allIKaBJICHICTh Ta MOTHBAIlIS, PO3BUBAETHCS BMIHHS IpAIlOBaTH B
KOMaH/Ii, aHajai3yBaTH HeEoOXigHy ¢daxoBy iH(popMallito iHO3eMHOI MOBOKO Ta

1IBUIIUTH aKTUBHICTh POOOTH Ha 3aHSTTSIX.

9. ®OPMU ITOTOYHOI'O TA HIICYMKOBOI'O KOHTPOJIIO

[ToToyHMit KOHTPOJL 3 JUCHUIUIIHU «Jl1IoBa 1HO3€MHA MOBa» BKIIIOYAE
TEMaTUYHE OLIIHIOBAHHS Ta MOJYJbHUU KOHTPOJIb.

[ToToYHMIT KOHTPOJIb 3A1MCHIOETHCS B X011 MOBCSKIEHHOI pOOOTH CTYJEHTIB Ha
ayJUTOPHUX 3aHATTAX M1Jl 4ac MPOBEACHHS MPAaKTUYHHUX 3aHATh. BiH Mae 3a mery
NEPEBIPUTH PIBEHb 3aCBOEHHS MaTepiaidy Ta MIATOTOBKU O BUKOHAHHS KOHKPETHOTO
3aBJIaHHS.

dopMaMH TEMAaTHUYHOI'O OLIHIOBAaHHS ayAUTOPHOI Ta CaMOCTiiiHOI poboTu
CTYJEHTIB MOX€ OyTH YCHE ONMUTYBaHHS (IHOUBIIyasbHE, ()POHTAIBHE), YATAHHSA,
nepekiaa (axoBUX TEKCTIB, peepyBaHHA/aHOTYBAHHS CTATTl, BAKOHAHHS 3aBJIaHb 3
aKaJIeMIYHOTO MUChMa, HAITMCAHHS JTUCTIB/€MEeMITIB/I17I0BOT IOKYMEHTAIlli, BAKOHAHHS
TECTOBUX 3aBJaHb TOILO.

MonynbHUM KOHTpOJb Nepeadadae MnepeBipKy, OLIHKY 1 KOPEKIIII0 3aCBOEHHS
CUCTEMHHUX 3HaHb, YMiIHb 1 HaBMYOK. MOJyJIbHHUIA KOHTPOJIb 3HaHb CTYJICHTIB
3I1ACHIOETHCS MICHs 3aBEPIICHHS BUBYCHHS HABUAJILHOTO MaTepialy KOXHOTO MOYJIs
y popMi MOZYJIbHOT KOHTPOJIBHOI pOOOTH, sIKa MPOBOJUTHCS Y KOMOIHOBaHIM Ghopmi y
BUTJIAJIl BAKOHAHHS TECTOBUX Ta MUCbMOBHUX 3aBJIaHb pi3HOTO TUMy. /o MOIyIBHOTO

KOHTPOJIXO CTYACHT AOITYCKA€THCA HE3AJICIKHO BiI[ pGBYJ'IBTaTiB IIOTOYHOI'O KOHTPOJIO.



KinpkicTh oTpumaHux 0ajiB 3 KOXKHOTO BHJy HAaBYAJIBHUX POOIT 32 PI3HUMHU
dbopMaMu MOTOYHOTO KOHTPOJIIO BUCTABISETHCS CTYJACHTAM y KypHaJl akaJeMiuHOI
TPYIU Ta €JIEKTPOHHUH JKypHAII HICJIsl KOKHOTO KOHTPOJIHOTO 3aXO0/Ty.

[lincyMKOBHII KOHTPOJIb 3HAHb CTYACHTIB 3aCTOCOBYETHCS JJIsi TEPEBIPKU
YCHIIIHOCTI CTY/JCHTIB Ha OKPEMHUX 3aBEPIICHUX €Tarax HaBUYaHHS 1 31HCHIOETHCS Y

dbopwmi iciuty. Icnut npoBoAUTHCA Y (hOPM1 KOMIT FOTEPHOT'O TECTYBaHHS.

10. 3ACOBM OLIITHKOBAHHSI PE3YJIBTATIB HABUAHHS
OniHKY Ha TPaKTUYHOMY 3aHATTI CTYACHT OTPUMYE 3a BHUKOHAHI IPaKTHYHI
3aBJaHHs, 3pOOJIEHI TOMOBI/I, MPE3eHTAallli, KOMaH/HI 3aBJIaHHs, aKTUBHICTh MiJ Yac
JUCKYCIH.
ITlin yac MoOaydapbHOTO Ta MiACYMKOBOTO KOHTPOJIFO 3aco0aMu OIlIHIOBAHHS
pE3yNbTaTiB HABYAHHS 3 TMCLUUIUIIHU € CTAaHIapTU30BaHI TECTH ab0 yCHI BIAMNOBIALI Ha

IIUTaHHA.

11. KPUTEPII OIIIHIOBAHHS PE3YJIbTATIB HABUAHHSI

[ToTouHM KOHTPOJIH YCHINIHOCTI 37100yBaviB BHINOI OCBITU 31HCHIOETHCS 32
JOTHPHUPIBHEBOIO IIKAJTIO0 — «2», «3», «4», «5».
Kpurepii ouiHoBaHHA pe3y/abTaTiB HABYAHHSHA

32 YOTUPHUPIBHEBOKO HIKAJIOK)

banu Kpurepii ouinroBanus

«BigMiHHO» CTyneHT JeMOHCTPYE BUCOKHUH piBeHb COPMOBAHOCTI KOMYHIKATHBHOL
KOMITETEHTHOCTI (MOBHOI Ta MOBJIEHHEBOi) Ta JIEMOHCTpPYE HOro Impu
YCHOMY, MHCbMOBOMY, TE€CTOBOMY (y TOMY 4YHCII KOMI IOTEPHOMY)
KoHTpoai; cryaeHT 100%-Bo OBOJIOAIB HaBUYKaMH  IEpeKIaay
€KOHOMIUYHUX TEPMiHIB 3 YKpaiHCbKOi MOBM Ha aHIJIIHCHKY Ta HABIIAKH;
IIPY YUTaHHI MOBHICTIO PO3yMi€ aBTEHTUYHI TEKCTH, CTATT1 3 daxy; ymie
aHaJIi3yBaTu 1 poOMTH BUCHOBKH, IIOPIBHIOBAaTH OTpUMaHy iH(opMalliio;




yMi€ POOUTH THCHMOBE IOBIAOMIIEHHS a0O OIOBi/Ib, BUCIIOBIIIOIOYU
BJIACHE CTaBJICHHS 10 MPOoOJeMHU, BUKOPUCTOBYIOUYHM PI3HOMAHITHI MOBHI
3aco0u; 0Oe3 MIATOTOBKM BHCJIOBIIOBAaTHCH 1 BECTH Oecily y Mexax
BHBYCHMX TeM; 0€3 OCOOJMBHX 3YCHJIb PO3YMI€ ayaio-MOBJICHHS Ta
OCHOBHHMI 3MICT pajiio- Ta Tenenepenay i piIbMiB 3 TEMATHKH.
«/loope» CTyaeHT 1eMOHCTPYE JOCTAaTHIN piBeHb CHOPMOBAHOCTI KOMYHIKATHBHOT
KOMITETEHTHOCTI (MOBHOI Ta MOBJIEHHEBOI). CTYy/ICHT YUTa€ aBTCHTHYHI
TEKCTH 3 Maibke NOBHHM IX pPO3YMIHHSAM; CTYJEHT MOXE IHCaTH
MOBiJOMIIEHHSI a00 JOIOBiJb, BHUCJIOB/IIOIOYH BJIAaCHE CTaBJICHHS 10
po0JieMy, BUKOPHUCTOBYIOUYH Pi3HOMaHITHI MOBHI 3aCO0H, a TAKOX MOXKE
3B’SI3HO  BHCJIOBIIIOBATHCH BIJMOBIAHO JO HaBYadbHOI cHTyamii 3
HE3HAYHOIO KUIBKICTIO MOMMIIOK, SIKI HE MEPelIKOKaAI0Th PO3YyMIHHIO;
pO3yMi€ OCHOBHMI 3MICT ayiO-TEKCTiB, MOOYAOBaHUX HA BUBYCHOMY
MOBHOMY MaTepiali, SKi MICTSTh NeBHY KUIbKICTh HE3HAHOMHUX CIIIB, PO
3HAYCHHS SIKUX MOJKHA 3/10TaIaTUCh.

«3a10BLIILHO» CTyneHT A1eMOHCTpYE JOCTaTHIN piBeHb C(HOPMOBAHOCTI KOMYHIKATUBHOL
KOMITETEHTHOCTI (MOBHOI Ta MOBJICHHEBOi) 3 IEBHOIO YaCTKOK TPyOUx
nomMmioK. CTyJ€HT OBOJIO/IIB TEOPETUUYHUM MaTepiaioM 3 rpaMaTUKH Ta
CUHTAKCUCY aHTJIHChKOI MOBH B 00cs31 He MeHIe 60-74%; dhopmyiroe
BIJIMOBiMI, ajie JOMYCKae CYTTEBI MOMUJIKH, SKI HE MOXE YCYHYTH
CaMOCTI{HO, CTYICHT HE BKJIANA€ThCs Yy BiaBeneHwi dyac; 60%-Bo
MpaBWIbHO  BHKOHYE  3aBJaHHS, SKi  JEMOHCTPYIOTb  pIBEHb
c(OpPMOBaHOCTI MOBHUX HABHUYOK; YUTAE 3 POZYMIHHSIM OCHOBHOTO 3MICTY
KOPOTKI MPOCTi TEKCTH; BMi€ MUCATH KOPOTKE TEKCTOBE MOBITOMIICHHS,
BUKOPHUCTOBYIOUM Y MOBJICHHI MPOCTiI PEYEHHS; MOXKE PO3IMi3HABATH Ha
CIlyX MpPOCTI pedyeHHs, (pa3su Ta MOBJIEHHEBI 3pa3KH, MpPeJCTaBIEHI y
CepeHbOMY TEMIII.

«He3anoBisibHO» | CTynenT He 3acBoiB mepenbadeHuii NPOrpamord MIHIMYyM 3HaHb 3
rpaMaTUKH Ta CHHTAKCHCY aHTJIHCHKOI MOBH, MOXE pPO3Ii3HABAaTH Ta
YUTaTH  OKpPEeMi  BHMBUYEHI  CJIOBa; MHCaTM  BUBYEHHI  CJIOBA,
CIIOBOCIIOJIYYEHHSI Ta MPOCTI HEMOUIMPEHI PEYEHHS; 3HAaTH HalOLIbII
MOIIMPEH] CJ0Ba Ta CIOBOCIOIYYEHHS 3 TEMM; MOXe PO3Ii3HAaBaTH Ha
CJIyX BHBUYEHI HAMOLIBII MOMIMPEHI CJIOBA Ta CIOBOCIOIYYEHHS 3 TEMH,
SIK1 3By4aTh B YIOBLILHEHOMY TE€MITi; HE3JaTHUN BiAMTOBICTH HA JOJIATKOBI
3alMUTaHHs, ONepy€e HETOUYHUMH (OPMYITIOBAHHAMHU; 59%-BO NMpaBUIBHO
BUKOHYE 3aBJIaHHS, K1 IEMOHCTPYIOTh PiBEHb C(HOPMOBAHOCTI HABUYOK;
JUIsL MOBJICHHSI XapakTepHl 4HcleHHI rpy0i (oHeTnuHi, opdoeniuHi Ta
JEeKCUYHI, TIpaMaTU4yHi IOMMJIKH, $Ki MEpelIKOKaI0Th PO3YMIHHIO
OCHOBHOI 1H(popMaIlii.

[TimcymkoBa oIliHKa 3 JUCIUIUIIHM BUCTaBIsAeThCa 3a 100-0ambHOIO IMIKAJIOIO.
Bona obGuncimoetbest sik cepenne apudmernyHe 3HadyeHHd (CA3) BCiX OTpUMaHUX

CTYJICHTOM OIIIHOK 3 HACTYITHUM T€PEBEICHHIM iX y 0aliv 3a Takor (GOopMyJIoro:

CA3xmaxIIK
BIIK = —



ne BIIK — 6anu 3 motouHoro KoHTpoto; CA3 — cepenne apuMeTuyHe 3HAYCHHS
yCiX OTPUMAHMX CTYACHTOM OIIHOK (3 TouHicTiO A0 0,01); max [IK — makcuMaabHO
MO>KJIMBA KIJIBKICTh OaiB 3 MOTOYHOT'O KOHTPOJIIO.

BincyTHicTh cTyneHTa Ha 3aHATTI Y PopMyITi IpUiMaeThes K «0».

Kpurepii oiHioBaHHS 32 YOTUPHPiBHEBOIO HIKAJIOI0

[lincymMKOBUI KOHTPOJIb 3HAHB B1I0YBAETHCS HA ICMIUTI. Yl (POPMU KOHTPOJTIO
BKIoueHO 10 100-6anbHOi mikanu oniHioBaHHA. [lin yac mOpoOBENEHHA 1CHHUTY
HaBYaJIbHI JIOCSTHEHHS CTYICHTIB OI[IHIOIOTHCSA 332 YOTHPUPIBHEBOIO IKAJIOID «2»,
3, «d», «5».

Ominka «3», «4», «5» (60-100 6aitiB) CTaBUTHCS CTYICHTOBI, SIKMI BUSBUB 3HAHHS
OCHOBHOI'O HaBYAJILHOTO MaTepiady B o00cs31, HEOOXITHOMY Ul MOJAJlbIIOro
HaBYaHHA 1 MalWOyTHBOI poOOTHM 3a ¢axom, 3JaTHUN BHUKOHYBATH 3aBJaHHS,
nepeadayeHHl IporpaMmor0, O3HAMOMJIEHMH 3 OCHOBHOIO PEKOMEHIOBAHOIO
JITepaTyporo; MiJl Yac BUKOHAHHS 3aBJaHb IPUIYCKAE€THCS IOMUJIIOK, ajie IEMOHCTPYE
CIIPOMOXKHICTB 1X yCyBaTH.

Ouinka «2» (1-59 0GaniB) cTaBUTHCSA CTYIEHTOBI, IKUH TOMYCKAa€E MPUHIUIIOBI
NOMMJIKA Y BUKOHAHHI NependadyeHux MporpaMoro 3aBlaHb, HE MOXKE MPOJAOBKUTH
HAaBYaHHSA YW po3noyatd mnpodeciiHy AlSVIBHICTE 0€3 J0AATKOBUX 3aHATH 3

BIJIITOBITHOT AUCIIUIUIIHU.

IIIkana oiHIOBaHHA YCHIUIHOCTI 3100yBa4iB BUIIOI OCBITH

3a 100- 3a mIKanow 3a HaILlOHAIBHOIO IIKAJIOK
OaJILHOIO ECTS 1CIIUT 3aJ1K
IIKAJI0I0
90-100 A BigminHO
82-89 B HoOpe
75-81 C
64-74 D 3a10BUIBHO 3apaxoBaHO
60-63 E




35-59 FX HezanoBubHO (HE3apaxoBaHO) 3 MOXKITUBICTIO
MOBTOPHOT'O CKJIAIaHHS
1-34 F HezanoBiibpHO (HE3apaxoBaHO) 3 000B’I3KOBUM
TIOBTOPHVM BHBYCHHSIM

Po3noais 6asiB, 110 NPUCBOIOETHCS 3100yBaYaM BHIIOI OCBITH 32 MiICYMKOBOI0
KOHTPOJIIO «ICIIHT»

[Ipaktu | Camoctiii | Monynpauii | MoamynbHuit 3aranbHU
Buan YHi Ha poOoTa | KOHTpPOJb 3 koHtposnb 4 | IHA3 | Icnut i Gai
po0iT 3aHSTTS
Makcuma
JHHO 30 10 10 10 10 30 100
MOJXKITUBA
KUTBKICTB
OariB

12. HEPEJIIK HAOYHUX TA TEXHIYHUX 3ACOBIB HABYAHHS

Haouni 3aco0mu:

1. Cnaitmosi mpe3enTarii y mporpami Microsoft Office, Power Point, Canva;

2. Indopmarriiini cTeH M Ta MIIAKaTH Y HABYAIBHUX ayJIUTOPISX.

TexHiuHi 3aco0u:

1.JlinradoHHui KabiHEeT: HOYTOYK, KOMI FOTEP.

2.ITporpamue 3abe3neuenns: MS Windows, MS Office, AnapaTHo-niporpaMHuii

MOJyJIb BUUTEINSI, ATTapaTHO-IPOrpaMHUNA MOJTYJIb CTYJICHTA.

3. Cucremu nucranuiitnoro Hasuanus: Moodle.

1. Kamoxna A. b. Business English:

PEKOMEHIOBAHI JJUKEPEJIA IH®OPMAILIIT

OcHoBHa JiTepaTypa

HAaBYAJIbHO-METOJIUYHUM TIOCIOHUK /
A.b. Kamoxna, O. 1. Paguenxo. — X. : XHY imeni B. H. Kapazina, 2019. — 172 c.




Bosniok, Terssna Muxaiinisua. English for Business Communication :
HaBYaJIbHO-MeTonuHuM mocionuk / T.M. Bozntok. - K. : I{IT "Kommpunt", 2023.
- 162 p.

Allison J., Emmerson P. The business 2.0. B1+ Intermediate. Macmillan Education,
2021. 160 p.

Bartram M. Business result. Upper-Intermediate. Oxford: Oxford University Press,
2020. 161 p.

Cotton D., Falvey D., Kent S. Market Leader. New Edition. Upper-Intermediate:
Course book. Pearson Education Limited, 2020. 176 p.

Harding K., Alastair L. International Express: Upper-Intermediate. Oxford: Oxford
University Press, 2021. 169 p.

JonarkoBa Jjiteparypa

1. Hecrepenko JI. O. Academic Writing : HaBYaIbHO-METOJUYHHUM TOCIOHUK 3
anrmiicbkoi MoBu st ctynaeHtiB HaVKMA / Jliogmuna Hecrtepenko ;
Hamionanpauit  yHiBepcuteT "KueBo-Morunsuceka Axanemis". - Kuis
HaYKMA, 2020. - 37 c.

2. Bailey Stephen. Academic Writing for International Students of Business.
Oxfordshire: Routledge, 2020. 346 p.

3. Borrington Karen, Stimpson Peter. Cambridge IGCSE and O Level Business
Studies Study and Revision Guide 3rd edition. London: Hodder Education, 2019.
120 [377] p.

4. Mark Tulip, Louise Green, Richard Nicholas. Heads Up: Student Book 2: Spoken
English for Business. Surrey: Delta Publishing, 2022. 104 p.

5. Mascull Bill. Business Vocabulary in Use. Intermediate. Cambridge: Cambridge
University Press, 178 p.

6. McCarthy M., McCarten J., Clark D., Clark R. Grammar for business.
Cambridge: Cambridge University Press, 2021. 169 p.

7. Surridge Malcolm. Cambridge International AS and A Level Business. London:
Hodder Education, 2022. 169 p.

8. Tim Banks. Professional English: Writing for Impact. Cambridge: Cambridge
University Press, 2021. 169 p.

9. Public Administration: The Basics, Taylor & Francis, 2023.

InTepHeT-pecypcu
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. Business English pod. [EnexTponnmii pecypc]. URL:
https://www.businessenglishpod.com/

. Business English. [EnexTponHMiA pecypc]. URL:
https://www.businessenglish.com/index_en.html

. Business English. [EnexTporHMiA pecypc]. URL:
https://learnenglish.britishcouncil.org/business-english

4. https://www.culonline.com.ua/ - 6i6:1iTeka 3a orinom bnau ta maposem library.

5. Cambridge Dictionary. [Enexktponnumii pecypc]. URL:

https://dictionary.cambridge.org/

. Collins Dictionary. [EnexTponHmii pecypc]. URL.:
https://www.collinsdictionary.com/

. Longman Dictionary of Contemporary English Online. [Enextponnuii pecypc].
URL: https://www.ldoceonline.com/

. Sample Business Letters. [EnexTpoHHUIA pecypc]. URL:
https://www.englishclub.com/business-english/correspondence-samples.htm

. Secrets to Writing Flawless English Letters for Business Purposes
https://www.fluentu.com/blog/business-english/business-english-letter/

10.The balance. [Enextponnuii pecypc]. URL: https://www.thebalance.com/

11.Vocabulary for Writing Business Letters. [Enextponnuii pecypc]. URL:

https://www.thoughtco.com/vocabulary-for-writing-business-letters-1210145
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